Tom Jordan

IELTS/TOEFL/TOEIC Instructor; English Lecturer

VN,36/1 Lê Thị Rieng P.BT, Q.1 T.P. HCM Việt Nam   Mobile (84-8) (0) 01208651108
USA (c/o) 1125 S. Montclair, Las Vegas, NV, 89746   1(702) 426-7873
Documents are available for viewing at http://www.teachertomjordan.weebly.com  
teachertom@yahoo.com       xxtomachoxx@yahoo.com     tomacho@u.washington.edu 

TEACHING EXPERIENCE 

05/2013-02/2015
CALIFORNIA SCHOOL VN (3hoc.vn) www.facebook.com/CaliforniaSchoolVN 

AND CURRENT-Director and teacher of my own school and classes; IELTS 5.5, 6.5


-Administer and teach everything, from placement exams to final exams



-Timetabled eight-week 72 hour classes; self-developed the majority of materials



-Teach all four disciplines, R, W, L, S and IELTS R; SI, II, III; WI, II; Li, ii, iii, iv



-Deliver useful test strategies as well as general English L-2 improvement



-Deliver phonics, vocabulary through context and through roots/ prefixes, study skills, 



skim and scan R, listening skills, paragraphing and sentencing, hesitation speaking 
07/2015-12/17
ERCi erci.edu.vn/ 4 Lê Quý Đon Q.3, T.P HCM, VN



IELTS Instructor— advanced



-Designed and implemented new top-level IELTS 7.5-8.0 course.  Developed materials for, 

timetabled and scheduled this new course


-Mark IELTS speaking and writing exams in accordance with University of Cambridge 


Public Band Descriptors


-Regularly instruct IELTS courses
08/2015-12-16
IDM www.idm.vn/  70 Phạm Ngọc Thạch, Q.3, T.P HCM, VN



English Proofreader



-Solely responsible for English Proofreading



-IDM conducts marketing for multiple global and Vietnamese corporations, including 


Vietnam’s largest airline carrier and three largest banks 


-Most well-known, large Vietnamese companies now have bi-lingual marketing



-I personally am responsible for the English component of advertising for the above for-


mentioned companies



-Introduce marketing staff to English—both British and American— phraseology commonly 

used in the advertising, banking, airline and service industries
03/2015-10/16, CORPORATE-CLEVERLEARN 123 Nguyễn Đình Chiểu Q.3, HCM, VN 

and

www.cleverlearnvietnam.vn
04/2013-6/2013
-Corporate ESL/ EFL Instructor


-Develop individual teaching plans for a variety of clients with differing needs, including:



-International test taking: TOEIC, IELTS TOEFL



-Speaking, with vocabulary, on current trending topics



-Medical terminology



for a variety of clients including one of Việt Nam’s largest air carriers, international 


pharmaceutical companies and medical and hospital staff 

05/2012-3/2013
PREMIER LANGUAGE SCHOOL 94C Cao Thắng, Q.3, HCM, VN (08) 3818 1403
-Lead foreign teacher for IELTS and TOEFL courses, delivering all four skills, reading, listening, speaking and IELTS academic writing, while presenting necessary test strategies

-Delivered advanced academic pronunciation and writing courses supplemented by self-developed materials, handouts, worksheets and activities

-Taught advanced vocabulary/ reading course focusing on meaning through context, including skimming and scanning
08/2011-4/2012
FLS INTERNATIONAL- Las Vegas Institute


1125 S. Montclair St., Las Vegas, NV 89746 USA (702) 870-1067 www.fls.net 



-Lecturer, ESL, TOEFL and GMAT


-Taught intermediate to advanced; advanced TOEFL/ IELTS listening including prediction 

and inference; English literature- American authors

-International school with students from China, Saudi Arabia, Japan, Argentina, Israel, Peru, Taiwan, South Korea, Brazil, Hong Kong, Mexico, Thailand, Switzerland and others

-Designed syllabus for new advanced class in GMAT preparation

-Responsible for test development and administration, syllabus preparation, grading, adhering to US international visa guidelines
08/2010-7/2011
UNESCO International Language Program; Center for International Cultural Exchange


1346 Thoại Ngộc Hâu, Q. Tân Phú, HCM, VN (84-8) 39737013
-Teacher Trainer- Advocate; Responsible for teaching HCM public school Senior English teachers, whom then return to their wards and districts and subsequently teach other teachers material covered. Subjects include: class management; teaching vocabulary, pronunciation; reading/writing/listening/speaking; testing. Responsible for introducing and advocating UNESCO to new schools and teaching sample introductory lessons to secure contracts.
07/2007-03/08
UNIVERSITY of WASHINGTON English Language Programs and International Outreach


www.outreach.washington.edu/international/ioelp.asp 

4909 25th Ave NE, Seattle, WA, USA 98195 1(206) 5436242

-Lecturer, ESL and EFL; substitute instructor for one academic year; university instructor -Taught multi-language L-1 students in two programs: foreign students in either the university matriculation track or the intensive English program

-Instructed diverse L-1 students, including Korean, Arabian, Vietnamese, Amharic, Japanese 

-Taught classes focusing on TOEFLibt skills; reading and writing for academic purposes; grammar and writing; listening and speaking; as well as such diverse classes as English through Drama, and Topics (news) in Conversation.

03/2010-10/10
KENT INTERNATIONAL COLLEGE www.kentinternational.edu.vn


148 Nguyên Đinh Chinh, Q. Phú Nhuân, HCM, VN.  (84-8) 62920002



-IELTS lecturer in business diploma school

-Developed own classes and materials, including Introductory and Advanced Pronunciation classes; responsible for auditing and improving existing courses

-Instructor of introductory business classes, including: teambuilding; problem solving; presentation development and skills; introduction to SWOT- gap- and- risk analyses

03/2010-08/10
CIE Center for International Education Viet Nam National University www.cie.edu.vn


146 Bis Nguyên Vân Thu, Q.1, HCM, VN.  (84-8) 39118311

-TOEFL Instructor at degree university specializing in overseas placement, notably the U.S.



-Prepared, administered and assessed TOEFL tests

09/09-08/10
SEAMEO SE Asia Ministers of Education www.vnseameo.org 



35 Le Thanh Tôn, Q.1, HCM, VN. (84-8) 38245618



-Instructor for advanced students seeking to pass English equivalency



-IELTS, TOEFL, TOEIC instructor and assessor

-SEAMEO is a 40 year old group of 11 area member countries designed to promote area cooperation and understanding through education. ENGLISH is the official language of commerce throughout SE Asia

07/2008-09/09
AUSP Australia University Studies Program Viet Nam National University www.ausp.edu.vn  

232/15 Vo Thị Sau Q.3, HCM, VN. (84-8) 39322070
-IELTS preparation English program specializing in overseas placement, notably Australia



-Instructed IELTS foundation/achieve/excel



-Business English instructor, including business writing



-Corporate English instructor, including clients VNPT, Pyramid
07/2008-08/09
CEFALT Viet Nam Ministry of Foreign Affairs 

Center for Foreign Affairs and Language Training www.cefalt.edu.vn


87 Trần Quôc Thao, .Q.3, HCM, VN. (848) 39325830



-TOEIC preparation track English instructor



-Developed own materials, handouts and power points



-Developed, administered and assessed speaking exams and written exams

10/2006-06/07;
VUS Anh Van Hoi Việt Mỹ www.vus-etsc.edu.vn 72 Vo Thi Sau, Q.1, HCM, (848)8206998

03/2008-08/08
-Taught English to adults and young learners, including TOEFL preparation

-Instructed speaking for accuracy and fluency, including sentence stress and intonation

-Planned lessons and assessed students



-Administered new students’ placement exams and oral exams

08/2006-09/06
ilaVietnam www.ilavietnam.com 402 Nguyên Thị Minh Khai, Q.3, HCM VN (848) 9290100



-CELTA candidate teacher, including observation and peer review

1995

San Francisco City College www.ccsf.edu 50 Phelan Ave, San Francisco, CA 94112

-Taught ESL in government funded program, “CAP”, for university-bound new immigrants in multiple L-1 classes, including Cantonese, Spanish, Korean and Japanese speakers

-Focused on composition and writing, including essay structure, organization and content, with emphasis on grammar and sentence structure

VOLUNTEER TEACHING
2003

San Francisco Public Schools- Spring Valley School 1451 Jackson St. SF, CA, 94109



-Third grade Spanish bilingual in-class teacher’s assistant with Ms. Lisa Monte

2001-02

San Francisco Public Schools- Gordon Lau School 950 Clay St. SF, CA, 94108



-Responsible for tutoring group of 80 after school students with five other teachers



-Taught remedial L-2 (Cantonese / Spanish) students in two-hour after school program
EDUCATION

1987-90; 93-94
MARQUETTE UNIVERSITY www.marquette.edu Milwaukee, WI. 53233 (414) 288-2700



-BACHELOR of ARTS, magna cum laude, Phi Beta Kappa, August 1994



-Major in History and Chemistry

2006

ilaVIETNAM (Cambridge University, UK) www.ilavietnam.com (848) 9290100



-CELTA Cambridge Certificate of English Language Teaching to Adults

PROFESSIONAL SOCIETIES


American Historical Association- elected for membership 1993 www.historians.com 



-Chosen for undergraduate academic achievement in the field of History

ACADEMIC HONORS



Phi Beta Kappa graduate; chosen for membership 1994; 3.75 cumulative GPA 



Phi Alpha Theta member; national History honors society

REFEREES
Mr. Raymond Wiranatakusuma, 

Business Management Consultant, SPECTRA

348 Bên Van Đon, P.1 Q.4, #323 HCM, VN 

(84-8) 09339 656 25

raymond@spectrasingapore.com
Mr. Phạm Vân Hải

Director, 3 Học

728 Võ Vân Kiệt, Q.5, HCM, VN

01222618940 (text)

giabach@gmail.com 
Mr.Tu Nguyen 
Director PowerEnglish

4 Le Qui Don, Q.1

0903744378 tunguyen@powerenglishcenter.com
Ms. Susan Hatch, ESL Director, FLS International

1125 S. Montclair St., Las Vegas, NV 89746 USA 

susan.hatch72@gmail.com 

1(207) 478-2531 

Tomás Gaspar, Center Director, FLS International, 

1125 S. Montclair St., Las Vegas, NV 89746 USA 

1(702) 870-1067 flsvegas@fls.net 
Ms. Holly Shi, Coordinator, English Language Programs, University of Washington

4909 25th Ave NE, Seattle WA, 98195, 1(206) 5436242

uwelp@uw.edy     hshi@extn.washington.edu
Ms. Trần Thi Ngộc Lan, Education Director, UNESCO 

1346 Thoại Ngộc Hâu, Q. Tan Phu, HCM, VN (84-8) 0902979762, 1224567873

lan.unesco.vn@gmail.com
Ms. Hạnh (Nguyen), English Department Director, 

Kent International School

148 Nguyên Đinh Chinh, Q. Phu Nhuan, HCM, VN (84-8) 909376307

hanhnguyen@kent-international.edu.vn
Ms. Lisa Monti, Teacher, Spring Valley School

1451 Jackson St, SF, CA. 94109

lisasusanmonti@yahoo.com
Ms. Trúc (To Hô Thanh), 

Academic Assistant Manager, VNU-CIE School

146 Bis Nguyên Vân Thu, Q.1, HCM, VN (84-8) 909444248 truc@cie.edu.vn
